J/70 International Class
Invitation for Proposals

Executive Director / Class Office

As part of its forward planning for the next phase of the J/70 International Class (J70 ICA),
and with appreciation for the longstanding 14 year service of the current Executive Director,
Chris Howell, the Class is commencing an open tender process to identify the administrative
leadership and structure best suited to its present and future needs.

Background

The objective of the J/70 International Class is to promote racing of the J/70 as a strict one-
design class, and to organise and promote championships at leading international venues for
the benefit of Class members worldwide.

The governance of the Class is member-led. Class Rules, policies, championship venue
selection, and other key decisions are made by the World Council, Technical Committee and

the Executive Committee, each of which is comprised of volunteer J/70 Class members.

The role of the Executive Director is to provide administrative and operational support to this
structure and to the Events of the Class.

Summary of the Role

The role includes maintaining the Class’s core administrative systems and documents,
supporting committees and decision-making processes, helping to deliver a high-quality
international championship programme.

Kev Responsibilities

The Executive Director will be expected to manage or oversee:

e (lass membership and boat compliance databases
e Collection of membership fees and sail royalty tag fees
e Maintenance and publication of formal Class documents, including:
o Class Rules
Constitution
Equipment Regulations
Regatta Regulations
Notice of Race and Sailing Instructions templates
o Measurement Manual
e Process for championship venue identification, selection and calendar planning
e Support for / attendance at major international championships, where appropriate
e Management of Class measurement equipment and templates
e Maintenance of a roster of Class officials, including Class measurers, race officers and
jurors
e Committee administration, including scheduling meetings, follow up on decisions
e Liaison with World Sailing including World Sailing reporting requirements
e Liaison with J/Boats and licensed builders
e C(lass legal entity, including bank account, accounting and reporting
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e (lass communications and promotion — press releases, website content and social
media presence

e Liaison with National Class Associations, with advice and support.

e Timely and professional response to member, stakeholder and external enquiries

Candidate Profile / Desired Skills

The successful candidate should be able to demonstrate:

e Fluency in written and spoken English, which is the documentary language of the Class.

e Administrative capability

e Good communication skills and the ability to work effectively with volunteer
committees, international stakeholders and organising authorities (yacht clubs)

e A good understanding of one-design sailing, ideally as a current or former competitor

o Willingness and ability to travel internationally as required

o Flexibility in working hours, reflecting the international nature of the Class

e Reliability and responsiveness in communications

e Experience in class administration, sailing governance, World Sailing affairs, regatta
organisation, or closely related fields

Current Budget

The current annual budget for the Executive Director and Class Office function is USD 131,000
comprising approximately:

$ 54,000 Executive Director/administrator fee;
$ 24,000 Travel and Expenses;

$ 23,000 Class Office and Direct Costs;

$ 30,000 Marketing and championship support.

Please note that a future budget may not necessarily have the same allocations.

Timing and Process

The J70 ICA invites proposals in accordance with the following timetable:

RFP Publication Date: 15 July 2026

Closing Date for Proposals: 31 August 2026

Target Start Date: 1 October 2026

Submission: Please be sure that your proposal includes a CV/Resume and a statement that

outlines why you consider that you are suitable.  Please submit via this link:
https://forms.gle/5Y3smtgVkKg8xoHK6

Please note that the J/70 ICA reserve the right to amend the process, or to extend or bring
forward the dates above, in the best interests of the Class.



